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Alignment options in Excel
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‘ Align Text Left (Ctri+L)
Align text to the left.

Skimming pricing: company launches its new product ¢
effort to recover the costs and gain maximum profit in
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wZEane T Alignment

Align or alignment is a term used to describe how text

is placed on the screen. For example, left-aligned text

creates a straight line of text on the left side of the

page. Text can be aligned along the edge of a page, cell,

table or another visible or non-visible line.

What are the four alignments in computer?

Left-aligned text is text that is aligned with a left edge.

Right-aligned text is text that is aligned with a right

edge.

Centered text is text that is centered between two

edges.

Justify controls the spacing between words. A justified

text increases the space between words to fill the entire

line so that it is aligned with both the left and right

edges.

What are the alignment shortcut keys?

The alignment keyboard shortcut keys can vary

depending on what program is used and the type of

computer. However, generally speaking, use Ctrl+L to

left align, Ctrl+E to center, Ctrl+R to right align, and

Ctrl+) to justify text.

What is the default alignment?

With programs designed for English, the left alignment

is the default alignment. With languages that write

right-to-left, the right alignment is the default

alignment.
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Interesting Facts:

When aligning or positioning text, never press the spacebar
a bunch of times. Using this method to position text on a
page causes many problems. Text should be positioned
using one of the alignments mentioned above, or using tab
stops and the key.
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